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 Integrated Skills
新商务英语综合教程 1

1. Humans are social beings who always contact with others personally, professionally and casually, 
which makes introducing yourself to others an inevitable part of life outside the home. 人是总会跟

其他人产生个人、工作和生活上的接触的社会存在，这使得向别人做自我介绍成为家庭之外

的生活中不可避免的一部分。

这是一个复合句，包含两个定语从句：一个是 who 引导的限定性定语从句，先行

词是 social beings；另一个是 which 引导的非限定性定语从句，先行词是前面的整个

句子。后边的定语从句中使用了 make something something 这个词组，introducing 
yourself to others 是第一个 something, an inevitable part of life outside the home 是第

二个 something。 
2. When meeting 在文中出现一次，when introducing 在文中出现三次。第一个和第三个

符合传统语法中主语的省略用法，即当时间状语从句的主语与主句的主语相同，都是

you，可以省略从句的主语，将动词改为 doing 的形式。When meeting a new person, it is 
fine to introduce yourself by your first name only... 和 When introducing yourself to another 
professional or customer, your introduction should be brief, friendly, informative and confident.
这两句中 when 引导的时间状语从句的主语与主句的主语并不相同，但可以从上下文中判

断出其逻辑主语都是 you，也可以接受。

3. Avoid slouching, shouting, taking large bites of food or drinking very quickly, crossing your 
arms, hugging or touching the other person or any other gestures or contact considered rude or 
aggressive. 不要没精打采，大声喧哗，狼吞虎咽，双手抱胸，拥抱或触摸别人，或做其他被

认为是不礼貌或咄咄逼人的动作或接触。

这是个很长的祈使句，主要结构是 avoid doing something，considered rude or aggressive 是

过去分词短语做 any other gestures or contact 的定语。

I.  Answer the following questions according to the text.

1) Why is introducing oneself an inevitable part of life outside the home?

2) What are the five ways to introduce oneself ?

    3) What is the proper etiquette when you introduce yourself to another professional or customer?
    
4) How should an introduction letter begin?
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