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Employment

Medical Transcriptionist

Foothill Family Counseling Center-21297 Foothill Blvd., Suite 100, Hayward, CA

September 2020— Present

Effectively download, transcribe, and revise dictation using Express Scribe or eScription
software; Provide secure download and maintaining of sensitive materials via Google Drive
and Windows 8.1 with encryption; Acute attention to detail in the transcription and revision

processes to maintain a low error risk level.

Sergeant Scout Sniper Team Leader

United States Marine Corps-2nd Battalion, 1st Marines, Camp Pendleton, CA

May 2017— September 2020

Employed a scout sniper team in support of Battalion and MEU operations; Effectively
employed the M40-AS, M110 SASS, and M107 SASR to detect, select, and reduce key targets
and targets of opportunity in support of combat operations; Effectively employed the MAGTF
Secondary Imaging Dissemination System. Applied effective communication with HF, VHF,

UHF, and SATCOM systems.

Executive Board Member of Fraternity

Illinois State University-100 North University Street, Normal, IL

August 2015—May 2017

Served on Chi Omega Fraternity Executive Board, organized and directed members in
rush activities. Established various motivational activities. Prepared payment plans for sorority
members and oversaw savings and checking accounts. Trained employees for duties in Canteen

Lunch Restaurant.

1okl (AesR) BT M.
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1.3.2 Ih&EE! ( Functional )
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Leadership

Selected Speaker, PanEl Symposium, Colby-Sawyer College

April 2011

o Selected to participate in conference comparing and contrasting cultures in Asia.

President & Founder, Cross Cultural Club September

April 2010— Present

o Founded club to provide forum for sharing cultures and promoting inter-cultural
understanding;

» Conducted meetings and developed projects to foster participation in activities;

o Initiated first Colby-Sawyer International Night featuring various cuisine and entertainment.

Guest Speaker, Concord Elementary School, Concord, NH

October 2011

» Requested to introduce students to Korean life styles, culture, and basic socio-economic
conditions.

Volunteer, New London Conservation Commission

October 2011
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1.4 EREEN ( Structure of Résumé )
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1.4.1 T AER (Personal Information )
SRCIE

Elaine Ford
124th Street
Overland Park, Kansas 06020
709-4207-2155

eford@gmail.com

Hi BT DL, & DA — o S AMF B — A5 44 (name ), Hihil (address ). HEF
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